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Thank you for your interest in serving on Rappahannock Electric Cooperative’s (REC) 
Board of Directors. We are pleased to have member-owners willing to serve on REC’s 
governing board and act as advocates for the membership. 

The Cooperative’s Bylaws govern the director election process and Annual Meeting. 
The 2023 director elections take place as part of the Annual Meeting of the member-
owners, which will be held remotely on Wednesday, Aug. 9, 2023. The membership will 
elect three directors, one each from the following geographic regions:   

•	REGION IV – Portions of Culpeper and Orange counties.
•	REGION V – Spotsylvania County.
•	REGION IX – Portions of Essex, King and Queen, and King William counties.

Enclosed are the required forms and informational documents to guide you in preparing 
to become a director candidate nominee. In addition to these documents, member-
owners must request the official Nomination Petition. To obtain the petition, email 
directorelections@myrec.coop or call Whitney Watts, Assistant Secretary to the Board, 
at 540-891-5889. Nomination petitions can be shared electronically or by scheduling an 
appointment to pick up in person.

REC will host a virtual candidate information session for any REC member who is 
considering becoming a candidate in the 2023 director elections. This optional event 
provides an opportunity to learn more about the requirements and time commitment 
necessary to fulfill director responsibilities. Details are included in these materials.

To comply with REC’s Bylaw requirements, the completed nomination petition and all 
forms must be returned to the office of the president at REC no later than 5 p.m. April 
28, 2023. Return the petition forms to arrive prior to the deadline by mailing to: Office 
of the President, Rappahannock Electric Cooperative, P.O. Box 7388, Fredericksburg, VA  
22404.  Contact Ms. Watts to schedule an appointment to return completed candidate 
nomination materials and petition forms in person.

Questions? 
Contact Whitney Watts | Assistant Secretary to the Board 
directorelections@myrec.coop | 540-891-5889

1

Becoming a Candidate
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2023 Director Election Timeline

March 1

April 20

April 28

May 10

May 17

July 1

Aug. 2 
5 P.M.

Aug. 10

Aug. 9

Candidate Information Session

Annual Meeting

Candidate withdrawal deadline for removal from proxy ballot

Candidate meeting with Board

Mailing of proxy	

Director Elections open (earliest date to request and submit petition)

Deadline for candidate nomination information packet to be delivered 
to the Office of the President in the Fredericksburg office

Deadline to receive member-owners’ proxy ballot (no less than two days before Annual Meeting)

Election results announcement and certification (announced as soon as 
possible either at the end of the meeting or through our website)

Event Date

Candidate Meetings with the Board

On May 17, each candidate in the 2023 Director Elections will be invited to meet one-on-one 
with the REC Board of Directors. These meetings present the candidates and the Board of 
Directors an opportunity to meet in advance of the elections.

• The Assistant Secretary to the Board/Executive Assistant, Mrs. Whitney Watts, will
coordinate each meeting to take place in person. Details on the location will be provided.

• Candidates should come prepared to discuss and respond to questions regarding their
interest and qualifications for board service.

• Meetings are approximately one hour.
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Nomination Procedures
SUBMITTING A 2023 NOMINATION PETITION FOR ELECTION TO THE BOARD OF DIRECTORS

Please use the checklist below to ensure you have completed and returned all required 
documents and forms for candidacy to the REC Board of Directors. To comply with the 
Cooperative’s Bylaw requirements, all completed nomination forms must be returned to the 
Office of the President at REC no later than 5 p.m. on April 28, 2023. You may return the 
Nomination Packet by mail to arrive prior to the deadline to the following address:

When the completed Nomination Petition is returned to the Cooperative, the signatures will be validated using the name and address in 

comparison with official Cooperative membership records. Once validated, a member of REC’s staff will contact you to confirm the status 

of your petition.

Please read those sections of the Cooperative’s Bylaws and enclosed Board Policies pertaining to director qualifications and elections. 

For certification purposes, the completed Nomination Petition Filing Form and the Conflict of Interest Statement Certificate are required. 

Please note that your signature on both documents must be notarized. All board members and corporate officers are required to submit 

a Conflict of Interest Statement Certificate annually.

For purposes of eligibility to serve as a member of the Board of Directors, a background and credit check will be completed. The 

Cooperative pays all processing fees to obtain verifications.

Office of the President
Rappahannock Electric Cooperative
P.O. Box 7388
Fredericksburg, Virginia 22404

•	 Must have a minimum of 25 signatures of REC member-owners who are in good 
standing with the Cooperative. We recommend securing more than the required 
minimum number of signatures.

Nomination Petition

Nomination Petition Filing Form

Conflict of Interest Statement Certificate

Disclosure and Authorization for Procurement of Consumer Report. (A Summary of 
Your Rights under the Fair Credit Reporting Act is also enclosed.) 

Criminal History Record Name Search Request form (provided by the Virginia State Police)

Resume

Director Candidate Profile

Individual Photography Consent and Release Form
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Nomination Petition Filing Form
FOR ELECTIVE OFFICE TO BOARD OF DIRECTORS

By:

Date: 

Print Name:

City/County of:
Commonwealth of Virginia

I further declare that under penalty of perjury and in accordance with the laws of the Commonwealth of Virginia that 
the Director Candidate information and materials I have submitted to Rappahannock Electric Cooperative are true and 
correct, and may be reasonably relied upon by Rappahannock Electric Cooperative for the purposes set forth herein.

The foregoing was subscribed, sworn to and acknowledged before me this             day of                      2023,  
by                                    ,                                   .

Print Name
My Commission Expires:
Registration No.

Notary Public
[SEAL]

General Information

Legal Name:

Telephone Number:

Address, City, State, Zip

Mailing Address (if different than above)

I have read and understand those sections of the Cooperative’s Bylaws pertaining to the qualifications 
and responsibilities of a Director. I have further read the applicable Board Policies relating to those 
qualifications. To the best of my knowledge and belief, I meet all of the qualifications of a Director.

Yes No

CERTIFICATION CLAUSE

Date/Time Received

Received By

OFFICE USE ONLY
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Conflicts of Interest 
Policy #: BP 2

Rappahannock Electric Cooperative
1.	 Purpose

To provide guidance to the Board of Directors, Officers, General Counsel and designated 
employees in the performance of their duties and responsibilities for the Cooperative in 
order to avoid conflicts of interest or the appearance of conflicts of interest and to assure 
the highest standards of integrity, impartiality, and conduct necessary for maintaining public 
confidence in the operations of the Cooperative.

2.	 Scope
This Policy applies to the Board of Directors, Officers, General Counsel and designated 
employees identified by the Policy and to all business transactions of the Cooperative.

3.	 Policy Statement and Implementation
3.1. In order to assure compliance with the Cooperative’s Bylaws relating to a Board 
member’s business and financial interests, Board members whose business(es) or affiliated 
organization(s) conducts transactions with the Cooperative exceeding $2500 per year, shall 
disclose such transactions immediately to the full Board of Directors, prior to completion of 
such transactions.
3.2. The statements contained in the following paragraphs will serve as a guide to the 
members of the Board and to the President and CEO in the management of the affairs of the 
Cooperative.

3.2.1. Use of Office: All persons defined in the Scope of this policy shall refrain from
any use of their respective offices which is motivated by, or gives the appearance of 
being motivated by, the desire for private gain or advantage for themselves or for other 
persons or organizations with which they are associated.
3.2.2. Use of Information: All persons defined in the Scope of this policy shall refrain 
from any use of inside information for private gain or advantage for themselves or for 
other persons or organizations with which they are associated.
3.2.3. Gain from Beneficiary Organizations: All persons defined in the Scope of this 
policy shall not receive or solicit from beneficiary organizations, related organizations, 
or other persons having business with the Cooperative anything of personal substantial 
value, outside the scope of representing REC in a business function, such as a gift, loan, 
favor, or gratuity for themselves or any other persons or organizations with which they 
are associated.
3.2.4. Decisions That Pose a Conflict of Interest: All persons defined in the Scope 
of this policy shall make full disclosure to the Board of any facts that may indicate a 
conflict of interest. They shall disqualify themselves from decisions that pose a conflict 
of interest or the appearance of a conflict of interest. They may request an opinion of 
the Cooperative’s General Counsel before such action is taken.

3.2.5. Certification of Compliance:
3.2.5.1. Board of Directors: As a part of the annual audit, members of the Board of

Directors shall file with the President and CEO or the Cooperative’s General 
Counsel a certificate that they are in compliance with this Policy. The certificate 
shall be in a form prescribed by the Cooperative’s Board. (attached to this policy as 
Exhibit A)



6 myrec.coop  |  2023 Director Elections Nomination Packet

3.2.5.2. Non-incumbent candidates for the Board of Directors shall file with the President 
and CEO or the Cooperative’s General Counsel a certificate in a form prescribed by 
the Cooperative’s Board that they are in compliance with this Policy. The certificate 
shall be filed with the nomination petition not less than 100 days prior to the next 
annual meeting in accordance with Bylaws Article IV: Board of Directors, Section 4: 
Nominations, or prior to Board appointments when a vacancy is to be filled.

3.2.5.3. Officers: As part of the annual audit incumbents shall file with the President and 
CEO or the Cooperative’s General Counsel a certificate of compliance in a form 
prescribed by the Board. Prior to consideration of appointment applicants for the 
position of an Officer shall file a similar certificate in a form as prescribed by the 
Board.

3.2.5.4. Designated employees: Certain employees may be required to complete a 
certificate of compliance.

3.2.6. Disclosure: If at any time any person defined in the Scope of this policy has a conflict of 
interest, or potential conflict of interest, he/she shall notify the Cooperative’s General 
Counsel and CEO and make full disclosure of the conflict or potential conflict. 
Such disclosure shall be in a form described by the Cooperative, and shall be kept 
confidential to the extent legally permissible unless the affected person consents 
otherwise.

4.	 Responsibilities
4.1. Board: It is the responsibility of the Board to review compliance with this Policy and to
counsel with any Board member(s) or the President and CEO, as the situation may require. It 
is also the responsibility of the Board to assure, to the extent possible, that the Cooperative 
is not damaged or compromised because of the existence of a conflict of interest on the part 
of Board members, the President and CEO, Officers, designated employees, or the General 
Counsel.
4.2. President and CEO: It is the President and CEO’s responsibility to provide assistance 
to the Board to assure compliance with this Policy and to develop and enforce appropriate 
policies relating to conflicts of interest of employees.
4.3. Officers and designated employees: It is the responsibility of the Officers (staff) and the 
designated employees to ensure that day-to-day operations of the Cooperative comply with 
this policy.
4.4. General Counsel: It is the responsibility of the General Counsel to counsel and/or advise 
the Board and/or individual Board members and Officers regarding compliance with this Policy.

5.	 Confidentiality
This Policy may be treated as Public and may be made available on REC’s website or other 
communication channels.

6.   Definitions
6.1. Board: The Board of Directors for Rappahannock Electric Cooperative
6.2. Cooperative: Rappahannock Electric Cooperative and its affiliates including CARE

Charity, RE Communications Inc., and Extentia LLC.

Conflicts of Interest 
Policy #: BP 2

Rappahannock Electric Cooperative
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Conflicts of Interest 
Policy #: BP 2

Rappahannock Electric Cooperative

Policy Title: Conflicts of Interest

Policy Number: BP 2

Review Frequency: Triennial

Last Reviewed: August 22, 2019

Date Adopted: May 16, 2001

Effective Date: Ratified by the board effective August 22, 2019

Amendment Dates: October 16, 2003; August 22, 2019

Approver: Board of Directors

Applies to: Board of Directors, Officers, General Counsel and 
designated employees

Superseding Effect This Policy supersedes all previous policies and 
memoranda concerning the subject matter. Only 
the Approver may authorize exceptions to this 
Policy. If any portion of this Policy conflicts with 
the Bylaws of Rappahannock Electric Cooperative, 
the Bylaws control.

6.3. Conflict of interest: A scenario in which a Board member or Officer or designated
employee of the Cooperative has a personal interest in a matter of such nature 
and magnitude that an antagonism between such personal interest and that of the 
Cooperative exists, to the extent that he/she may not be able to exercise independent 
and objective judgment on the matter in the best interests of the Cooperative opposed 
to his/her own interests. Such personal interests may not involve him/her but might involve 
some of his/her relatives, business associates, or other persons or organizations with which 
he/she is closely associated.

6.4. Designated employee: Senior vice presidents and vice presidents who are not officers of the 
Cooperative, managers, directors (staff), and employees in roles responsible for purchasing 
decisions and/or purchase orders

6.5. General Counsel: A lawyer who counsels the Board and executive leadership in a legal 
capacity

6.6. Officer: An individual appointed by the Board, or by another Officer authorized by the Board 
or by the Cooperative’s Articles of Incorporation or Bylaws, and serving as a chief executive, 
operating, financial, legal, or accounting officer.

References and Related Documents:

Bylaws Article IV: Board of Directors, Section 4: Nominations



8 myrec.coop  |  2023 Director Elections Nomination Packet

Certification:

I,                                                                                      (please print your name and title),      an incumbent 
Board member;      a candidate to become a Board member;      an Officer;      or an applicant to become 
an Officer of the Cooperative (please check the appropreiate status) have read and am familiar with the 
provisions of REC Bylaws Article IV: Board of Directors, Section 3: Qualifications and also the provisions of the 
Board Policy on Conflicts of Interest.  Pursuant to this Policy, I hereby make this certificate and agree to comply 
with such provisions. 

To the best of my knowledge and belief I am not involved with or affected by–and have no outside interests 
that create–a conflict with the interests of the Cooperative, except as follows (If there are none, please so note):

Certificate
CONFLICTS OF INTEREST

RAPPAHANNOCK ELECTRIC COOPERATIVE
P.O. BOX 7388, FREDERICKSBURG, VIRGINIA 22404-7388

I understand and agree that the Cooperative may request a criminal background report and a credit report in my name.

I hereby affirm that I have not been convicted of a felony or a crime of moral turpitude.

During my service for the Cooperative, I agree to disclose fully and promptly any future situation that might involve, 
or appear to involve, me in any conflict of interest with the Cooperative and will otherwise scrupulously abide by the 
provisions of the Board Policy on Conflicts of Interest and the above-cited Bylaw provision.

Signed:

In the County / City of                                                 , Commonwealth of Virginia, on this           day of                      
20          ,                                                                                                                                         personally appeared 
before me and acknowledged that he/she executed the foregoing instrument.

Notary Public

My Commision Expires
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Board Member Transition
POLICY # BP 11

RAPPAHANNOCK ELECTRIC COOPERATIVE
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Board Member Transition (cont)
POLICY # BP 11

RAPPAHANNOCK ELECTRIC COOPERATIVE
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Board Member Transition (cont)
POLICY # BP 11

RAPPAHANNOCK ELECTRIC COOPERATIVE
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Director Candidate Information Session

Deciding whether to seek election to REC’s Board of Directors is not a decision to take lightly. 
We want candidates to learn about the history of your Cooperative, and the responsibilities and 
commitment required to serve on the Board. REC is hosting a virtual Candidate Information 
Session for any REC member-owner considering running in the 2023 director elections. Attendance 
at this virtual meeting is not required, but is recommended.

April 20 from 4 to 6 p.m.

Agenda
Overview of Your Cooperative
Review of Board Expectations 

Legal and Fiduciary Responsibilities 
Election Timeline and Candidate Materials Review

RSVP to participate in the Virtual Candidate Information Session  
by contacting directorelections@myrec.coop.

Details on how to connect will be provided once the RSVP has been received.
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In July 2023 official Director Election 
candidate communications will be 
published. All active member-owners are 
mailed an official proxy designation form 
and Annual Meeting information. Member-
owners with an email address on file 
with REC are also emailed an electronic 
proxy designation. Member-owners can 
also complete the proxy designation in 
MyREC SmartHub. Profiles of all qualified 
candidates appear within REC’s pages of 
the July issue of Cooperative Living. On 
REC’s website www.myrec.coop, regional 
director election webpages will provide 
candidate profiles, photographs, and 
video speeches.

The Proxy Designation Form (prior year 
sample included) identifies all qualified 
candidates and allows member-owners 
who are unable to participate in the 
elections to designate a proxy to vote 
on their behalf. Member-owners vote for 
the candidate of their choice for each 
regional election at the Annual Meeting. 
REC utilizes a third-party election service 
provider with additional oversight 
provided from an audit firm.

13

Election Process and 
Communications



14 myrec.coop  |  2023 Director Elections Nomination Packet

Director Candidate Profile Form

Director candidate profiles will appear in Rappahannock Electric Cooperative’s pages of the July 
issue of Cooperative Living magazine along with the official Annual Meeting announcements and 
publications.

Return Deadline:  Submit your electronic Director Candidate Profile information to 
directorelections@myrec.coop no later than 5 p.m. April 28, 2023.  If an electronic version 
is not an option, please contact Whitney Watts, Assistant Secretary to the Board at  
directorelections@myrec.coop or 540-891-5889.

Candidate Full Legal Name

Candidate Bio

The candidate bio is limited to 300 words for publication requirements (the 300-word limit should include factual candidate information 
in the following order - occupation, education, civic & public affairs activities).  If necessary, editorial staff may alter the statement in 
order to meet space and publication requirements.  

Photograph

Please email or return two (2) professional high-quality (5MB or higher) color photographs to be used in election publications and 
displayed at the Annual Meeting.  Printed images may be submitted and should be printed on photo lab quality paper.
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Video and Photography Consent and Release Form

I hereby grant Rappahannock Electric Cooperative and its subsidiaries permission to use and 
release photographs and other images of me for all Cooperative-related promotional materials, 
marketing efforts, and productions without restriction. This release applies to all images of me 
in print, electronic, video, and broadcast formats, in addition to the use of my name, comments, 
and endorsements that may serve to assist the Cooperative with its promotional and marketing 
efforts. I agree that the Cooperative may use, edit, and reproduce these images in any form 
and that the Cooperative may share these images with other media for purposes related to the 
Cooperative’s promotional and marketing efforts. In so doing, I release all claims against the 
Cooperative and other media with respect to copyright, publication, or use of such photographs 
or video footage, including any claims for compensation related to their use.

Name of Individual (Print) Date

E-Mail Phone Number

Signature of individual granting release
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Director Candidate Video Guidelines 

In an effort to ensure REC member-owners can hear directly from the candidates in the Director 
Election, REC is offering the opportunity for each candidate to record candidate speech videos. 

GUIDELINES: 

•	 The Assistant Secretary to the Board/Executive Assistant, Mrs. Whitney Watts, will coordinate 
the video recording schedule to take place in person. Details on the location will be provided.

•	 REC recommends that candidates prepare remarks in advance of the recording day and are 
encouraged to use this video to share information about their qualifications for the Board, as 
well as their position and goals pertaining to important matters related to the Cooperative’s 
membership. If a candidate would like to have remarks uploaded to a teleprompter their remarks 
must be provided to Mrs. Watts two days in advance. 

•	 Professional attire is encouraged.
•	 Candidates will have up to 3 minutes to give their remarks and will have three takes for their 

message during their scheduled recording time. Verbal speech is roughly 130 words per minutes, 
so if preparing remarks in advance, aim for 390 words or less. REC does not edit the videos after 
production.

•	 Each of the three recordings will be provided to the candidate so that they can select the video 
they choose to appear on the REC website. 

Candidate speech videos will appear on a 2023 Director Election region webpage. All candidates will 
be featured on the webpage for the region they would represent. In addition to the candidate speech 
video, each candidate’s photo and biography will also appear on the region webpage.
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Example of Director Elections Proxy Designation Card
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Example of Cooperative Living Candidate Information

SA
MPLE

SA
MPLE



19 myrec.coop  |  2023 Director Elections Nomination Packet

Example of Cooperative Living Candidate Information

SA
MPLE

SA
MPLE
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Example of Cooperative Living Candidate Information

SA
MPLE

SA
MPLE
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Appendix
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Disclosure and Authorization for 
Procurement of Consumer Report

This disclosure is to inform you that Rappahannock Electric Cooperative (REC) may obtain, after 
receiving written authorization from you by your signature below, one or more consumer reports 
from a consumer reporting agency for the purpose of evaluating you for eligibility to serve as 
a member of its Board of Directors.  The consumer report may contain information bearing on 
your credit worthiness, credit standing, credit capacity, character, criminal records to the extent 
permitted by law, general reputation, personal characteristics, or mode of living from public record 
sources, creditors or other sources.

By signing below, you acknowledge that you understand that in connection with your potential 
retention as a member of the Board of Directors, and in the course of your service should you be 
elected to serve, REC may obtain for such purposes consumer reports from a consumer reporting 
agency as described in the preceding paragraph.  You hereby authorize REC to obtain such 
consumer reports.

You have been given a copy of this Disclosure and Authorization form.  You have also been given a 
copy of a summary of your rights under the Fair Credit Reporting Act.

BY YOUR SIGNATURE BELOW, YOU HEREBY AUTHORIZE US TO OBTAIN A CONSUMER REPORT 
ABOUT YOU FOR PURPOSES DESCRIBED ABOVE.

Print Full Name Former Name (e.g., if name changed through marriage or divorce)

Signature Date

Date of Birth SS#

Driver’s License Number State Issued

Address, City, State, Zip













COMPLETE CRIMINAL 
BACKGROUND CHECK ONLINE: 	            https://vspapps.vsp.virginia.gov/catspublic/public/publicHome.html




